INSTRUCTIONS FOR TRACKING GIFTS

1. Go to advancinghope.org
2. Under the “Gifts at Work” tab, click on “Track Gifts” or
Click the “Online Gift Tracking” icon on the right hand side of the page.
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3. To see ALL gifts given to ONE Advance project, type in the Advance
number OR the name of the Advance Project. Do not fill anything else in.
Click on the “Submit” button.

OR

4. To see ALL gifts given by ONE District or ONE Annual Conference to
ALL Advance projects, type in the District or Annual Conference Number,
OR choose the District or Annual Conference from the Drop-down list. Do
not fill anything else in.

Click on the “Submit” button.

OR

5. To see ALL gifts given by ONE District or ONE Annual Conference to
ONE Advance project, type in the Advance number OR the name of the
Advance Project AND the District or Annual Conference Number OR
choose the District or Annual Conference from the Drop-down list.
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6. To see ALL gifts given by ONE Local Church to ALL Advance projects,
type the Church Number and the “Submit” button.

If you do not know the Church Number, click on the “Find Your Local
Church” link.

7. A new window will open. Type the Name of the City AND Click on the
State in the Drop-down menu OR type the Zip Code.

8. Click on the “Search” Button.

9. The name of the Church will appear below. Click on the Church name,
and the window will close, and the Church Number

will then appear in the box. Then click the Submit button. To see gifts from
One Local Church to One Advance Project,

type the Advance number or name before clicking on the Submit button.

¢ The Advance

Advanang hope n Christ's name

About the Advance  Gifts at Work
Gift Tracking

Missionaries How to Give Resources

Fill in just one entry be for broad results ORJjJ] in several boxes to narrow your search.

62510 P Find Your Local Church

Project /= hdvance Gifts Search - Select a Church

Church Humber:

& | httpef fwow, ddi.orgfscripts/cgiip, exefWService=umoy ]

District

Conferg ¢ T‘l_le AdVElnCE

Advandng hope n Christ's name

How to Give

State | Province: | Indiani™ vi

Hame: |

Resources|

Optior

Cusi

oty

Hame Address

Middlebury First 301 S Main Box 247, Middlebury, IN 48540




OPTIONAL CUSTOMIZING:
After you click on the Submit button, a report should appear of the gifts.

10. If you want to sort the report in a certain way, you can tailor it to your
needs by using the “Customize Your Gift Search Report” options. The
report will automatically sort by Gift Date. However, you can sort it from
largest to smallest gift by clicking on the “Sort by:” drop-down menu and
choosing “Amount.” On the same menu, there are several other options for
ways to sort the report, like “Church Name” or “Conference Name”.

11. If you choose “Church Name”, the report will automatically be sorted
alphabetically. If you choose “Amount”, the report will automatically be
sorted from largest to smallest. To reverse the descending order, click on
“Order” drop-down menu and choose the “Ascending” option.

12. To view the gifts for a specific year, month, or date, click on the
“Specify Date by Year:” “Month”, or “Day” drop-down menus.

13. To view more than the first 50 results, click on the “Number of Results”
Drop-down menu and choose “First 100 and Totals” or “All and Totals”.

Remember that by choosing “All and Totals”, the report may take longer to
appear.
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